LIST OF ENCLOSURES

	S.No.
	Reference
	Enclosures
	Whether enclosed or not

	1.
	2.01
	Certified copy of Memorandum & Articles of Association of Company/Partnership Deed/ Trust Deed etc.
	

	2.
	4.01
	Copies of Income Tax Returns of Promoters/Partners/Proprietor for the last three years also enclose copy of PAN Card, Passport, Voter ID/Driving Lisence.
	

	3.
	4.03
	Authority letter to Bank(s) for seeking Credit Reports.
	

	4.
	5.01
	In case of existing company, audited balance sheet, income tax returns for last 3 years and provisional balance sheet for the current year.
	

	5.
	6.01
	Copies of balance sheet of Associate Concerns for last 3 years.
	

	6.
	7.01
	Copy of Project Report/Feasibility Report.
	

	7.
	7.01
	Calculations of Installed Capacity.
	

	8.
	7.03
	Copy of published brochure of Technical Collaborator and its balance sheet, name of Banker and its address.
	

	9.
	7.03
	Copy of collaboration agreement indicating fees payable and terms thereof.
	

	10.
	7.04
	Copy of Land Allotment Letter/Lease Deed
	

	
	7.04
	Copy of order for conversion of land use to industrial purpose.
	

	
	7.04
	Site Plan of land.
	

	11.
	7.06
	Scope of work by Architect, if required.
	

	12.
	7.07
	Quotations of Plant & Machinery, MFA & Utilities.
	

	13.
	7.08
	Quotations in support of Cost of Raw Material/ Consumables/Packing Material/ Selling Price.
	

	14.
	8.01
	CA Certificate indicating cost already incurred at the time of making application.
	

	
	8.02
	Proposed Shareholding Pattern
	

	15
	9(b)
	Copy of Title Deeds & Valuation Report from a Chartered Valuer in case of Collateral  Security.
	

	16.
	12.01 (a)
	Copy of SSI Registration/SIA Acknowledgement
	

	
	(b)
	Copy of PAN No. of company.
	

	
	(c)
	Copy of CIN of the Company.
	

	
	(d)
	Consent/Permission from Pollution Control Board.
	

	
	(e)
	Approved Building Plans/Maps in case of Hotels/Hospitals/Educational Institutions.
	

	Note : All documents should be signed by the Authorized Signatory. 


PROFORMAS
	Proforma
	Reference Point
	Details

	I


	4.01
	Detailed Bio-data of Promoters

	II


	4.01
	Details of Net Worth of Promoters

	III


	5.02
	Details of Existing Fixed Assets

	IV


	5.03

6.02
	Details of Credit Facilities enjoyed by applicant company/firm.
Details of Credit Facilities enjoyed by Associate Companies/firms.

	V


	7.05
	Particulars of Building &  Civil Works

	VI


	7.07

	Particulars of Plant & Machinery &

Misc. Fixed Assets

	VII-A


	8.00
	Details of Preliminary & Preoperative Expenses

	VII-B


	8.00
	Details of Provisions for Contingencies

	VIII


	8.00
	Assessment of Working Capital Requirement

	IX


	11.00
	Projected Performance & profitability

	IX-A
	7.08
	Details of Raw Material, Consumables & Packing Material

	IX-B


	7.13
	Details of Sales Realisation

	IX-C


	7.09
	Details of Power/Fuel Requirement

	IX-D


	7.12
	Details of Manpower Requirement

	X


	11.00
	Projected Cash Flow

	XI


	11.00
	Projected Balance Sheet

	XII


	
	Authority Letter in favour of representative of the Company. 

	Note : 
I) All documents should be signed by the Authorized Signatory. 

II) All proformas are integral part of loan application. 


	PROFORMA I

DETAILS OF MAIN PROMOTERS

(Please use separate sheets for each promoter)


	Space for Photograph duly signed




NAME OF UNIT :                                                                                                                      
	1.
	Bio-Data of :

	2.
	Father’s Name :

	3.
	Age

	4.
	Information required for statistical purpose:

(i) Whether the promoter is

a) A member of backward/minority community or Scheduled Caste/Tribe

b) Ex-Serviceman

c) Physically Handicapped

(ii) Sex

(iii) PAN No. allotted by Income Tax Department

(iv) Passport No…………………. issued from …………………

(v) Voter ID No………………….

(vi) Telephone No.

a) Residence

b) Office

c) FAX No.

d) Mobile No.

e) e-mail



	5(A)
	Permanent Address

	5(B)
	Address for Correspondence

	6.
	Academic Qualification

	7.
	Experience                Period             Employer           Designation          Last Salary Drawn

	8.
	Functional responsibilities in the proposed project.

	9.
	Capital/Loan contribution in the proposed project.

(i) At present

(ii) Proposed

	10.
	Details of the Promoter’s Bank(s), Names, Addresses and Account No.(s)

	11.
	If associated as proprietor/partner/director with concern other than the applicant unit furnish following details :
(a) Name and address of the associate concern(s)

(b) Activity of the concern(s)

(c) Year of establishment and brief history since inception

(d) Capital/Loan contribution

(e) Name(s) of the banker(s) of associate concern(s) and their addresses with account number(s).

(f) Working results of the units for the past three years supported with audited balance sheet.

	12.
	Personal assets and liabilities :

(a) Immovable property details like land, building, location, complete address, acquisition cost, present value, etc. as per Proforma II (Please enclose photo copy of the title deeds)

(b) Other Assets

(c) Personal liabilities, if any.

	13.
	Any other information

	
	NOTE : The details should be presented in a manner to reflect managerial/ entrepreneurial  abilities of the promoters. 


PROFORMA I

DETAILS OF MAIN PROMOTERS

(Please use separate sheets for each promoter)

Space for Photograph

duly signed

NAME OF UNIT :

1. Bio-Data of :

2. Father’s Name :

3. Age

4. Information required for statistical purpose:

(i) Whether the promoter is

a) A member of backward/minority community or Scheduled Caste/Tribe

b) Ex-Serviceman

c) Physically Handicapped

(ii) Sex

(iii) PAN No. allotted by Income Tax Department

(iv) Passport No…………………. issued from …………………

(v) Voter ID No………………….

(vi) Telephone No.

a) Residence

b) Office

c) FAX No.

d) Mobile No.

e) e-mail

5(A) Permanent Address

5(B) Address for Correspondence

6. Academic Qualification

7. Experience Period Employer Designation Last Salary Drawn

8. Functional responsibilities in the proposed project.

9. Capital/Loan contribution in the proposed project.

(i) At present

(ii) Proposed

10. Details of the Promoter’s Bank(s), Names, Addresses and Account No.(s)

11. If associated as proprietor/partner/director with concern other than the applicant unit

furnish following details :

(a) Name and address of the associate concern(s)

(b) Activity of the concern(s)

(c) Year of establishment and brief history since inception

(d) Capital/Loan contribution

(e) Name(s) of the banker(s) of associate concern(s) and their addresses with account

number(s).

(f) Working results of the units for the past three years supported with audited

balance sheet.

12. Personal assets and liabilities :

(a) Immovable property details like land, building, location, complete address,

acquisition cost, present value, etc. as per Proforma II (Please enclose photo copy

of the title deeds)

(b) Other Assets

(c) Personal liabilities, if any.

13. Any other information

NOTE : The details should be presented in a manner to reflect managerial/

entrepreneurial abilities of the promoters.
PROFORMA II
DETAILS OF NET WORTH OF PROMOTER(S) AS ON ………………..

	
	Particular(s)
	Value

	(i)
	Immovable (Details of property alongwith address, enclose photocopy of the title deeds).

1……………….

2………………

3………………
	

	(ii)
	Movables


	

	(iii)
	Loan(s)


	

	(iv)
	Investment(s)


	

	(v)
	Cash & Bank Balance


	

	(vi)
	Others (if any)


	

	
	TOTAL


	

	
	Less : Liabilities


	

	
	NET WORTH
	


PROFORMA III

DETAILS OF EXISTING FIXED ASSETS

	A.
	LAND

1. Location 

2. Area

3. Whether freehold or leasehold

4. Purchase price of land, if owned
	

	B.
	BUILDING

1. Constructed Area

2. Cost of Building
	

	C.
	EXISTING MACHINERY DETAILS AS PER PROFORMA VI.
	


PROFORMA IV

PARTICULARS OF CREDIT FACILITIES ENJOYED BY THE INDUSTRIAL CONCERN(S) AS ON ………………….

	
	Name of the Institute
	Limit Sanctioned
	Rate of Interest
	Purpose
	Nature of Charge
	Balance O/S
	Nature and value of security
	Schedule of repayment
	Defaults, if any, in payment of interest & principal

	T/L
	
	
	
	
	
	
	
	
	

	Other facilities as deferred payment, etc.
	
	
	
	
	
	
	
	
	

	Working Capital
	
	
	
	
	
	
	
	
	


PROFORMA V

PARTICULARS OF BUILDINGS AND CIVIL WORKS

	Sr. No.
	Description of each building
	Type of construction 
	Length Mtrs.
	Build-up Area Breadth Mtrs.
	Average height of each floor
	Total floor area Sq. Mtrs.
	Rate of construction per sq. mtrs.
	Estimated cost of each building

	
	
	
	
	
	
	
	
	


Note:  1.    Please enclosed copy of the site plan of the land and blue prints of the building duly approved by Corporation/Municipality/Panchayat

 2.
In case contract is awarded for construction of building, furnish details there of such as name of contractor.

3.
Please enclosed a plan showing layout of machinery.


PROFORMA VI
PARTICULARS OF MACHINARY
	Name of Machinery & Specification
	Second Hand/ New
	Name of Manufacturer/ Fabricator, (Place & Country of origin may be given in the case of imported equipment)
	Price 

(Invoice price including taxes for indigenous machinery/CIF price for imported machinery)
	Estimated expenditure (Insurance/ freight/installation/ import duty)
	Total cost 
	Remarks 

Quotation/

Invoice No. & Date.

	
	
	
	
	
	
	


1. Existing  Machinery 

a) Indigenous

b) Imported

2. Proposed to be acquired

a) Indigenous

b) Imported

i. 
Quotation/Technical Literature/Catalogues/Invoice and other details in respect of each machine to be furnished.

ii. If second-hand machinery, valuation report regarding age, performance and value from competent valuers to be submitted. Also, please indicate reasons for going in for second-hand machinery and its depreciated value.

iii. In case of imported machinery:

please indicate mode of payment and foreign currency price of the machinery.

iv. For main machinery, give list of units where such machinery is in use.

PROFORMA VII (A)

DETAILS OF PRELIMINARY & PRE-OPERATIVE EXPENSES

	
	Cost already incurred
	Proposed to be incurred
	Total 

	Preliminary & Capital issue expenses

Preliminary expenses (Company floatation, capital issues expenses, if any.
	
	
	

	Pre-operative expenses

(from .......... (date) to ............... dated of commencement of commercial production)

a. Establishment 

b. Rent, Rates and Taxes

c. Traveling Expenses

d. Misc. Expenses

e. Interest during implementation

f. Insurance during construction including erection insurance.

g. Mortgage expenses

h. Trail Run Expenses
	 __________________________

__________________________

__________________________

__________________________

___________________________

__________________________

_________________________

__________________________

__________________________


PROFORMA VII (B)

DETAILS OF PROVISION FOR CONTINGENCIES

	Items  of cost 
	Considered  

	
	Firm

(Rs. in lacs)
	Non-firm

(Rs. in lacs)


1. Land 

2. Building

3. Plant & Machinery 

· Imported

· Indigenous

4. Miscellaneous fixed assets

	Total  
	


Contingency provision and the basis for calculations. 

PROFORMA VIII

ASSESSMENT OF WORKING CAPITAL REQUIREMENTS

	
	Days/

Month
	1 st year of operation
	2nd year of operation
	3rd year of operation

	
	
	Total
	Bank Loan
	Own
	Total
	Bank Loan
	Own
	Total
	Bank Loan
	Own

	I. Current Assets


	
	
	
	
	
	
	
	
	
	

	i. Raw Materials
	
	
	
	
	
	
	
	
	
	

	ii. .Other Consumable spares
	
	
	
	
	
	
	
	
	
	

	iii. Stock-in process
	
	
	
	
	
	
	
	
	
	

	iv. Finished goods
	
	
	
	
	
	
	
	
	
	

	v. Receivables
	
	
	
	
	
	
	
	
	
	

	vi. Other cash and bank balances 
	
	
	
	
	
	
	
	
	
	

	
	1st year of operation
	2nd year of 

operation

	II. Current Liabilities
	
	

	Creditors for purchases of raw materials and stores and consumable spares


	
	

	Total current liabilities (II)
	
	


PROFORMA IX

PROJECTION OF PERFORMANCE, PROFITABILITY AND REPAYMENT

(Rs. in lacs)

	Name of the Unit
	1st year
	2nd year
	3rd year 
	4th year
	5th year 
	6th year 
	7th year 
	8th year 
	9th year
	10 th year

	Installed Capacity % utilization of installed capacity
	
	
	
	
	
	
	
	
	
	

	A. Sales
i. Sales including all miscellaneous receipts

ii. Less: Excise

iii. Net Sales
	
	
	
	
	
	
	
	
	
	

	B. Cost of Production
	
	
	
	
	
	
	
	
	
	

	iv. Raw materials consumed 
	
	
	
	
	
	
	
	
	
	

	v. Power and fuel
	
	
	
	
	
	
	
	
	
	

	vi. Direct labour & wages
	
	
	
	
	
	
	
	
	
	

	vii. Consumable stores
	
	
	
	
	
	
	
	
	
	

	viii. Repairs and maintenance
	
	
	
	
	
	
	
	
	
	

	ix. Other manufacturing expenses
	
	
	
	
	
	
	
	
	
	

	x. Depreciation
	
	
	
	
	
	
	
	
	
	

	xi. Add: Opening stock-in-process & finished goods
	
	
	
	
	
	
	
	
	
	

	xii. deduct: Closing stock in process & finished goods
	
	
	
	
	
	
	
	
	
	

	C. Cost of Sales:
	
	
	
	
	
	
	
	
	
	

	D. Gross Profit (A-C)
	
	
	
	
	
	
	
	
	
	


	Interest: 
	
	
	
	
	
	
	
	
	
	

	i. On term loans 
	
	
	
	
	
	
	
	
	
	

	ii. On working capital
	
	
	
	
	
	
	
	
	
	

	iii. On other loans, if any
	
	
	
	
	
	
	
	
	
	

	F.Selling, General and Administrative Expenses
	
	
	
	
	
	
	
	
	
	

	G. Profit before Taxation   (D-[E+F])
	
	
	
	
	
	
	
	
	
	

	H.  Provision for Taxes
	
	
	
	
	
	
	
	
	
	

	I Net profit (G-H)
	
	
	
	
	
	
	
	
	
	

	J. Depreciation Added Back
	
	
	
	
	
	
	
	
	
	

	K Net cash accruals
	
	
	
	
	
	
	
	
	
	

	L Repayment Obligations
	
	
	
	
	
	
	
	
	
	

	i. Towards Terms Loan
	
	
	
	
	
	
	
	
	
	

	ii. Towards Other Loans 
	
	
	
	
	
	
	
	
	
	

	Total Repayment
	
	
	
	
	
	
	
	
	
	


PROFORMA IX A
DETAILS OF RAW MATERIAL, CONSUMABLES, PACKING MATERIALS
	S.No.
	Name of Raw Material
	Requirement per unit of finished product
	Annual Requirement at installed capacity
	Cost per Unit of Raw Material
	Total Cost
	Remarks (Specify Taxes & Duties applicable)

	
	
	
	
	
	
	


Note: 1.  The statement should be supported by quotations/invoices with regard to taxes/duties 

                relevant Government Notification number and date should be mentioned.

          2.  Requirement of raw material per tonne of finished product should have supporting

                base/logical analysis.

          3.  Market trend for credit on raw material consumable, packing material should be 

               indicated.

PROFORMA IX  B

Sales Realisation (at installed capacity)










(Rs. in lacs)

	S.No.
	Name of Product
	Ex-Factory per unit
	Excise applicable per unit
	Duty/Tax Benefits (if any)
	Sales Tax per unit
	Total Cost
	Annual Production
	Total Sales Realisation

	1


	
	
	
	
	
	
	
	

	2


	
	
	
	
	
	
	
	

	3


	
	
	
	
	
	
	
	

	4


	
	
	
	
	
	
	
	

	5


	
	
	
	
	
	
	
	

	6


	
	
	
	
	
	
	
	


Annual Sales Realisation :

I Year (Total Sales Realisation x% capacity realisation in I year

II Year (Total Sales Realisation x% capacity realisation in II year

III Year (Total Sales Realisation x% capacity realisation in III year
PROFORMA IX C

Power/Fuel requirement





            (Rs. in lacs)

	S.No.
	Name of Machine
	No. of Machines
	Connected Load per machine
	Total Load 
	Working Hours
	Power Consumption per day in KW

	
	
	
	
	
	
	












Total






Annual power requirement of power

(Power consumption per day) x (No. of working days per annum) load factor

Cost of power (Rs. in lcas) - Annual Requirement of power x Cost per Unit

PROFORM IX D

Labour Requirement

	S.No.
	Name of M/c
	Manpower required per shift
	Requirement per day
	Skilled/semi skilled/unskilled
	Salary per month
	Annual Salary

	
	
	
	
	
	
	


Total

Shop Floor Supervisor

	S.No.
	Particulars
	No. of persons required
	Salary per month per person
	Annual Salary per person
	Total Salary

	1.
	Works Manager
	
	
	
	

	2.
	Quality Controller Manager
	
	
	
	

	3.
	Electrical Engineer
	
	
	
	

	4.
	Maintenance Engineer
	
	
	
	

	5.
	Shift Supervisor
	
	
	
	

	6.
	Others (Specify)
	
	
	
	


Administration Manpower

	S.No.
	Particulars
	No. of persons required
	Salary per month per person
	Annual Salary per person
	Total Salary

	1.
	Managing Director
	
	
	
	

	2.
	General Manager
	
	
	
	

	3.
	Manager Sales
	
	
	
	

	4.
	Manager Accounts
	
	
	
	

	5.
	Company Secretary
	
	
	
	

	6.
	Sales Executive
	
	
	
	

	7.
	Accountant
	
	
	
	

	8.
	Peon
	
	
	
	

	9.
	Driver
	
	
	
	


PROFORMA  X

CASH FLOW STATEMENT

(Rs. in lacs)

	
	Operating Years

	
	I
	II
	III
	IV
	V
	VI
	VII
	VIII
	IX
	X

	Construction Period
	
	
	
	
	
	
	
	
	
	

	A. Sources of Funds
	
	
	
	
	
	
	
	
	
	

	1. Cash Accruals

    viz. Net Profit before taxation item G of Proforma IX to which shall be added interest (Item E of Proforma IX)


	
	
	
	
	
	
	
	
	
	

	2. Increase in Share Capital, equity/preference


	
	
	
	
	
	
	
	
	
	

	3. Depreciation


	
	
	
	
	
	
	
	
	
	

	4. Increase in long term loans/debentures


	
	
	
	
	
	
	
	
	
	

	5. Increase in deferred   payment facilities


	
	
	
	
	
	
	
	
	
	

	6. Increase in unsecured loans and deposits.


	
	
	
	
	
	
	
	
	
	

	7. Increase in bank borrowings for working capital


	
	
	
	
	
	
	
	
	
	

	8. Sales of fixed assets/investment


	
	
	
	
	
	
	
	
	
	

	9. Others (indicate details)


	
	
	
	
	
	
	
	
	
	

	TOTAL SOURCES (A)


	
	
	
	
	
	
	
	
	
	


	
	Operating Years

	
	I
	II
	III
	IV
	V
	VI
	VII
	VIII
	IX
	X

	Construction Period


	
	
	
	
	
	
	
	
	
	

	B. Disposition of Funds
	
	
	
	
	
	
	
	
	
	

	1. Preliminary and pre-operative expenses


	
	
	
	
	
	
	
	
	
	

	2. Increase in capital

     expenditure
	
	
	
	
	
	
	
	
	
	

	3. Increase in current 

     assets

    - Inventories

    -  Others
	
	
	
	
	
	
	
	
	
	

	4. Decrease in long term

     loans/debentures
	
	
	
	
	
	
	
	
	
	

	5. Decrease in unsecured

    loans/deposits
	
	
	
	
	
	
	
	
	
	

	6. Decrease in deferred payment facilities
	
	
	
	
	
	
	
	
	
	

	7. Increase in investments
	
	
	
	
	
	
	
	
	
	

	8. Interest
	
	
	
	
	
	
	
	
	
	

	9. Taxation
	
	
	
	
	
	
	
	
	
	

	10. Dividend - Equity

      (Amount & Rate)

      Preference

      (Amount & Rate)
	
	
	
	
	
	
	
	
	
	

	11. Other expenses (Give details)
	
	
	
	
	
	
	
	
	
	

	TOTAL DISPOSITION (B)
	
	
	
	
	
	
	
	
	
	

	C. Opening Balance


	
	
	
	
	
	
	
	
	
	

	D. Net Surplus (A-B)


	
	
	
	
	
	
	
	
	
	

	E. Closing Balance


	
	
	
	
	
	
	
	
	
	


PROFORMA XI

PROJECTED BALANCE SHEET

	
	 Years

	Particulars
	I
	II
	III
	IV
	V
	VI
	VII
	VIII
	IX
	X

	A. LIABILITIES


	
	
	
	
	
	
	
	
	
	

	1. Equity Share Capital


	
	
	
	
	
	
	
	
	
	

	2. Reserves & Surplus


	
	
	
	
	
	
	
	
	
	

	3. Term Loans


	
	
	
	
	
	
	
	
	
	

	4. Bank Borrowings for 

     Working Capital


	
	
	
	
	
	
	
	
	
	

	5. Unsecured Loans.


	
	
	
	
	
	
	
	
	
	

	TOTAL


	
	
	
	
	
	
	
	
	
	

	B. ASSETS


	
	
	
	
	
	
	
	
	
	

	1. Gross Block


	
	
	
	
	
	
	
	
	
	

	2.  Depreciation


	
	
	
	
	
	
	
	
	
	

	3.  Net Block


	
	
	
	
	
	
	
	
	
	

	4.  Investment


	
	
	
	
	
	
	
	
	
	

	5.  Net Current Assets


	
	
	
	
	
	
	
	
	
	

	6.  Cash & Bank 

      Balance


	
	
	
	
	
	
	
	
	
	

	TOTAL


	
	
	
	
	
	
	
	
	
	


Debt-Equity Ration ﺂA3 ÷(A1+A2)Ǘﻠ

PROFORMA XII
AUTHORITY LETTER
(To be given by the promoter-director of the company on the Company’s Letter Head)

I, ……………………….(name), Director of …………………………………………………… …………………………………. (name of the Company with address of the Registered Office and Project location) do hereby authorize Shri …………………………(name of the authorized representative with address of his firm or name of the Company’s Employee with his designation) to represent the Company/Me in connection with the financial assistance sanctioned by RIICO to the Company and produce and explain the documents/accounts connected therein and to attend generally in all the matters mentioned herein above.

He is also authorized to receive the cheques/demand draft given by RIICO against the facilities sanctioned to the Company and to issue receipts thereof.

I, further agree to confirm and ratify all proceedings or statements, receipts or acts done by him.

……………………………

(Signature of Authorized Person)

For

(Name of the Company)

Signature

Director

Place :

Date :

